

	dhdfhd	[image: A sign above a store

Description automatically generated]
	SPROUGHTON PARISH COUNCIL
	[image: A large brick building with a body of water

Description automatically generated]



TRANSPORT SUB-COMMITTEE TERMS OF REFERENCE.

1) PURPOSE
a) The purpose and scope of Sproughton Parish Council Transport Sub Committees (hereinafter referred to as Transport Sub-Committees) will be specific issues identified by the Transport Committee that fall within the scope of the Transport Committee.


2) PRINCIPLES 
a) Members of Transport Sub-Committees will participate in the committee process democratically, transparently and fairly, giving equal consideration to all opinions and ideas from member of the committee or community. 
b) All decisions made shall be fully evidenced and recorded in minutes submitted to the Parish Clerk so they are available for public notice on Parish Council Website and Parish Noticeboards. 
c) No part of these Terms of Reference will override statutory legislation or the policies or procedures of Sproughton Parish Council (hereafter referred to as SPC).
d) The period over which a Transport Sub Committee is formed will be at the discretion of the Parish Council which retains the right to dissolve any committee or sub-committee.
e) These terms of reference for Transport Sub Committees will endure for the Council year but may be amended by the Parish Council.


3) MEMBERSHIP.
a) Sproughton Parish Council Transport Committee (hereinafter referred to as Transport Committee) may form Transport Sub Committees consisting of at least one member of the Transport Committee and other invited members.
b) Members will be appointed to Transport Sub Committees either by the Transport Committee or by SPC.
c) Traffic Sub-Committees will be allowed to appoint their own Chair and Vice Chair. 
d) References to Chair in these Terms of Reference apply to Vice Chair in the absence of the Chair.


4) MEETINGS
a) Transport Sub Committees will meet by agreement of the Sub Committee, when called by the Sub Committee Chair or at the request of The Transport Committee or the Transport Committee Chair.
b) No fixed period of notice of meeting is set for a Sub-Committee meeting.
c) The calling of a Sub Committee meeting will be by summons consist of an Agenda also specifying the time and place the intended meeting. 
d) The agenda must first be forwarded to the Parish Clerk (or if unavailable the Acting Chair of SPC) who must ensure the meeting is compliant with SPC Standing Orders or any other relevant rules, regulations or law and must have access to attend either to assist or advise if they consider appropriate.
e) The summons agenda must be issued to every member of the Sub Committee.
f) The Sub Committee will require 3 members to be quorate.
g) Sub Committee meetings will normally be held in public unless the nature of the proposed business meets the Sproughton Parish Council Standing Order requirements for public exclusion or there are practical reasons why the meeting cannot be held in public which must then be recorded in the minutes of the meeting.
h) If a meeting is to be held in private at least one Parish Councilor must be present to ensure there is public transparency.


5) DELEGATED POWERS.
a) The Transport Sub Committee will have management and administrative authority to progress Projects approved by the Transport Committee, conduct related Investigations, or produce reports and recommendations for consideration by Transport Committee or SPC.
b) This extends to obtaining quotes and any related service, goods or equipment. but excludes making any financial commitment.
c) All Financial matters must be referred to SPC & Parish Clerk for approval and/or payment.


6) SPROUGHTON PARISH COUNCIL STANDING ORDERS:
a) The Sproughton Parish Council Standing Orders are the written rules of the Parish Council and apply in every respect that they relate to any Transport Sub Committee. Where there is any conflict between these terms of reference and the Standing Orders the Standing Orders shall apply.


7) SPROUGHTON PARISH COUNCIL FINANCIAL REGULATIONS:
a) The Sproughton Parish Council Financial Regulations are the written financial rules of the Parish Council and apply in every respect that they relate to any Transport Sub Committee. Where there is any conflict between these terms of reference and the Financial Regulations the Financial Regulations shall apply





Page 2 of 2
14th May 2025 9.1.1
image1.png




image2.png




