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HEALTH & SAFETY POLICY

1. Statement of Intent
Sproughton Parish Council is committed to ensuring, so far as is reasonably practicable, the health, safety and welfare of its employees, contractors, volunteers, councillors and members of the public who may be affected by its activities.
The Council will comply with all relevant health and safety legislation, including:
• 	Health and Safety at Work etc. Act 1974
• 	Management of Health and Safety at Work Regulations 1999
• 	Reporting of Injuries, Diseases and Dangerous Occurrences Regulations (RIDDOR) 2013
• 	Provision and Use of Work Equipment Regulations (PUWER) 1998
• 	Display Screen Equipment Regulations 1992
• 	Control of Substances Hazardous to Health Regulations (COSHH) 2002 (where applicable)
• 	Data Protection Act 2018 and UK GDPR (accident records and personal data)
The Council will maintain safe working conditions, equipment, and systems of work, and will ensure that risks are assessed and controlled.
This policy will be reviewed annually, and after any significant incident, change in legislation, or material change in council activities.

2. Responsibilities
2.1 The Council
The Council has overall responsibility for ensuring compliance with health and safety legislation. It will:
• 	Approve and review this policy annually
• 	Ensure adequate resources are available for health and safety
• 	Ensure risk assessments are carried out and reviewed
• 	Ensure contractors and volunteers are competent and appropriately insured
• 	Ensure public facilities and events are managed safely


2.2 The Clerk (Safety Officer)
The Clerk is appointed as the Council’s Health & Safety Officer and will:
• 	Oversee day‑to‑day implementation of this policy
• 	Ensure risk assessments are completed and reviewed annually
• 	Maintain the Council’s health and safety records
• 	Ensure accident reporting procedures are followed, including RIDDOR where required
• 	Maintain a register of accidents and near‑misses
• 	Ensure contractors and volunteers comply with health and safety requirements
• 	Act as the point of contact for the HSE and obtain specialist advice where necessary
• 	Ensure safe working arrangements for home‑working and lone‑working
2.3 Employees, Contractors and Volunteers
All employees, contractors and volunteers must:
• 	Take reasonable care of their own health and safety and that of others
• 	Follow council safety procedures and instructions
• 	Use protective equipment provided
• 	Report hazards, defects, accidents or near‑misses immediately
• 	Co‑operate with investigations and risk assessments

3. Arrangements
3.1 Risk Assessment
The Council will:
• 	Carry out risk assessments for all activities, premises and equipment
• 	Review risk assessments annually or after any incident or change
• 	Implement control measures to reduce identified risks
• 	Record and monitor actions arising from assessments
3.2 Home‑Working and Lone‑Working


Where the Clerk or any employee works from home, the Council will ensure:
• 	A home‑working risk assessment is completed
• 	A DSE assessment is completed and reviewed
• 	Safe workstation setup and equipment are provided where necessary
• 	Lone‑working risks (e.g., site visits, evening meetings) are assessed and mitigated
Employees must report any concerns about their home working environment.
3.3 Contractors and Volunteers
The Council will ensure that contractors and volunteers:
• 	Hold appropriate public liability insurance
• 	Are competent to carry out the work
• 	Provide risk assessments and method statements where appropriate
• 	Comply with relevant health and safety legislation
• 	Report hazards or incidents immediately
Where work falls under the Construction (Design and Management) Regulations 2015, the Council will ensure compliance.
3.4 Equipment and Materials
The Council will ensure that:
• 	Equipment is safe, suitable and maintained
• 	PUWER requirements are met
• 	Hazardous substances (if any) are stored and used safely
• 	Personal protective equipment (PPE) is provided where necessary
3.5 Public Safety and Events
The Council will ensure that:
• 	Public spaces, facilities and play areas are inspected regularly
• 	Events organised or supported by the Council have appropriate risk assessments
• 	Crowd management, fire safety and emergency arrangements are in place
• 	Specialist advice is obtained for higher‑risk activities


3.6 Accident Reporting and RIDDOR
All accidents, incidents and near‑misses must be reported to the Clerk immediately.
The Clerk will:
• 	Record all incidents in the accident register
• 	Investigate incidents and take action to prevent recurrence
• 	Report incidents to the HSE under RIDDOR 2013 where required
• 	Ensure accident records are stored securely and retained in line with UK GDPR
3.7 Training and Information
The Council will ensure that employees and volunteers receive:
• 	Appropriate health and safety information
• 	Training relevant to their duties
• 	Induction for new employees and volunteers
3.8 Monitoring and Review
The Clerk will:
• 	Monitor compliance with this policy
• 	Review risk assessments and procedures annually
• 	Report health and safety matters to the Council
• 	Recommend improvements where necessary
The Council will review this policy annually.
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