[image: ]


Safeguarding Policy 2026
1. Policy Statement
Sproughton Parish Council is committed to safeguarding children, young people and adults at risk who come into contact with the Council’s services, activities or premises. The Council believes that safeguarding is everyone’s responsibility and will take all reasonable steps to promote safe environments and prevent harm, abuse or neglect.
The Council does not directly provide care or supervision services. Children, young people and adults at risk using Council facilities are expected to do so with the consent and supervision of a parent, carer or responsible adult.

2. Policy Objectives
Sproughton Parish Council aims to:
• 	Ensure that all Council‑organised events and activities are designed to minimise safeguarding risks.
• 	Promote the welfare, health and development of children and adults at risk by raising awareness of safeguarding responsibilities.
• 	Establish clear procedures for responding to concerns, incidents, allegations, accidents and complaints.
• 	Ensure that safeguarding concerns are reported promptly and managed in accordance with Suffolk Safeguarding Partnership procedures.
• 	Require organisations, contractors and hirers using Council facilities to demonstrate appropriate safeguarding arrangements.

3. Definitions
Children
Anyone under 18 years of age.
Adults at Risk
Adults who have care and support needs and may be unable to protect themselves from abuse or neglect (Care Act 2014).

4. Designated Safeguarding Officer (DSO)


The Clerk is the Council’s Designated Safeguarding Officer (DSO). Their responsibilities include:
• 	Ensuring that event organisers are briefed on safeguarding responsibilities before any Council‑run activity involving children or adults at risk.
• 	Advising councillors and staff on safeguarding risks associated with their duties.
• 	Maintaining awareness of current safeguarding legislation and Suffolk Safeguarding Partnership procedures.
• 	Receiving safeguarding concerns and ensuring they are reported to the appropriate authority.
• 	Maintaining secure records of safeguarding concerns, incidents and allegations.
• 	Advising the Council on DBS requirements following a risk assessment.

5. Responsibilities of Councillors, Staff and Volunteers
All councillors, staff and volunteers must:
• 	Read and adhere to this Safeguarding Policy.
• 	Take reasonable steps to ensure the safety of children and adults at risk during Council activities.
• 	Avoid placing themselves in vulnerable situations.
• 	Report concerns immediately to the DSO.
• 	Record accidents and incidents in the Council’s accident/incident book.
• 	Keep clear written records of any safeguarding concerns or disclosures.

6. Safe Working Practices
Council members, staff and volunteers must follow these recommended behaviours:
• 	Ensure a minimum of two adults are present when supervising children or adults at risk.
• 	Avoid physical contact games or unnecessary physical contact.
• 	Wear appropriate clothing at all times.
• 	Never carry out personal care tasks for a child or adult at risk.


• 	Maintain professional boundaries at all times.
• 	Record and report all incidents, concerns or allegations promptly.

7. DBS Checks
DBS checks will be required only where roles meet the legal criteria. Decisions will be made by the Council or Chair following a risk assessment and consultation with the Clerk.

8. Contractors, Hirers and Partner Organisations
• 	Contractors working in areas where safeguarding risks may arise must provide their own Safeguarding Policy.
• 	Any organisation using Council facilities and working with children or adults at risk must provide evidence of an appropriate Safeguarding Policy before permission is granted.

9. Allegations Against Councillors, Staff or Volunteers
If an allegation is made:
• 	The person receiving the allegation must immediately inform the Chair of the Parish Council and the DSO.
• 	No internal investigation should be undertaken.
• 	The Council will follow Suffolk Safeguarding Partnership procedures for managing allegations.
• 	The Local Authority Designated Officer (LADO) must be consulted before any action is taken.

10. Whistleblowing
Councillors, staff and volunteers have a duty to raise concerns about the behaviour or actions of colleagues. Concerns should be reported to the DSO or Chair. Advice will be sought from the Suffolk Safeguarding Partnership where appropriate.

11. Reporting Concerns
Concerns about a child or young person:
https://suffolksp.org.uk/concerned/
Concerns about an adult at risk:
 (suffolk.gov.uk in Bing)
General safeguarding information:
https://suffolksp.org.uk/

12. Prevent Duty
Sproughton Parish Council acknowledges its responsibility under the Counter‑Terrorism and Security Act 2015 to have due regard to preventing people from being drawn into terrorism. Any concerns relating to radicalisation must be reported to the DSO.

13. Online and Digital Safety
Where the Council uses websites, email, social media or digital platforms:
• 	Content will be monitored to ensure it does not place children or adults at risk.
• 	No personal data of children or adults at risk will be published without consent.
• 	Any safeguarding concerns arising from online interactions must be reported to the DSO.

14. Training
• 	The DSO will undertake safeguarding training at least every three years.
• 	Councillors and staff will receive basic safeguarding awareness training appropriate to their role.
• 	Training records will be maintained by the Clerk.

15. Record Keeping
All safeguarding records will be:
• 	Kept securely and confidentially.
• 	Retained in accordance with data protection legislation and Council retention schedules.


• 	Accessible only to the DSO and Chair unless required by statutory agencies.

16. Review
This policy will be reviewed annually or sooner if legislation or guidance changes.
The Clerk/DSO is responsible for initiating the review.
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